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Epiror’s Note: The index to artic!es that 
appear in BUSINESS EDUCATION ForRUM is 
an annual service to members, libraries, and 
summer session students. The Forum is 
owned and published by the members of the 
United Business Education Association. 
Articles which appear in the ForuM are 
approved for publication by the respective 
editors. Ideas presented by the contributors 
do not necessarily constitute an endorsement 
by the publisher unless established by a 
resolution of the UBEA Executive Board. 
The ForumM’s staff welcomes articles sub- 
mitted by first-time writers in addition to 
those solicited from experienced business 
educators.—H.P.G. 


BASIC BUSINESS 


Basie business education or college pre- 
paratory? Dorothy I. Newman. 14:26 
Apr ’60 


Can basic business students be taught to 
think? Vernon A. Musselman. 14:9 
Mar ’60 


Changing objectives in general business. 
Richard D. Brown. 14:17 Mar ’60 


basie business. 
14:14 Mar ’60 


Developing concepts in 
Ted J. Boduch. 


Economie geography a’la mode. Bill G. 


Rainey. 14:28 May ’60 


For those tedious times. Caroline Beckner. 
14:24 Dee 


Fundamental responsibilities of teachers 
of business subjects. Galen Stutsman. 
14:26 Nov ’59 


Improved methodology in basie business 
edueation (editorial). Floyd L. Crank. 
14:7 Mar ’60 


Parent speaks, A. Rose Bestock. 14:26 


Feb ’60 


Teaching for understandings in basie busi- 
ness. Ruth B. Woolschlager. 14:11 Mar 
60 


What does the scientist think of basic 
business? Wilma Jean Adams and 
Bernadine Meyer. 14:28 Oct ’59 


BOOKKEEPING AND ACCOUNTING 


Bookkeeping for today (editorial). Z. S. 
Dickerson. 14:4 Dee ’59 


May 1960 


ARTICLES AND CONTRIBUTORS 


Bookkeeping success must come early. 
James L. Robinson. 14:9 Dee 759 


Case method in bookkeeping and account- 
ing, The. F. Kendrick Bangs. 14:8 
Dee 


Integrating principles of business manage- 
ment with bookkeeping. Lloyd V. Doug- 
las. 14:24 Feb ’60 


Reading problem in teaching bookkeeping, 
The. Vernon A. Musselman. 14:5 Dee 
59 

Recordkeeping—an enlargement of book- 
keeping. Harry Huffman. 14:11 Dee 759 


Objectives of the bookkeeping course. 
M. L. Landrum. 14:26 May ’60 


Review in bookkeeping instruction. Ger- 


ald W. Maxwell. 14:30 Mar ’60 


Some maxims for the teacher of bookkeep- 
ing. I. David Satlow. 14:23 Oct ’59 


Some thoughts on the articulation of book- 
keeping and general business. Robert F. 
Bender. 14:23 Nov ’59 


Teaching for understanding in the book- 
keeping class. Charles R. Walker. 14:23 
Apr 


Teaching understanding in basie account- 
ing. Roy S. Stevens. 14:14 Dee ’59 
BUSINESS EDUCATION CURRICULUM 


Automation and business education. E. 
Dana Gibson. 14:11 Jan ’60 


Economie change and basic business edu- 


cation. Harold J. Bienvenu. 14:14 
Jan ’60 
Look at the business curriculum, A. 


E. C. MeGill. 14:6 Jan ’60 


Looking far into the future (editorial). 
Jessie Graham. 14:1 Jan ’60 


Place of business education in the secon- 
dary schools, The. Robert P. Bell. 14:3 
Jan ’60 


Preparing teachers for the new business 
education program. M. Bernadine Bell. 
14:23 Jan ’60 


Skill building through reading instru- 
ments. Robert J. Ruegg. 14:17 Jan ’60 


Social change and business edueation. 
Mary Ellen Oliverio. 14:8 Jan ’60 


Symposium: Business education for the 
brighter students. 14:26 Jan ’60 


Symposium: Business education for stu- 
dents of lower ability. 14:30 Jan ’60 


Teaching family finance in the business 


curriculum. R. Wilfred Kelsey. 14:16 
Jan ’60 
Wanted! A modern business education 


eurriculum. Fred S. Cook. 14:21 Jan 
60 


DISTRIBUTIVE OCCUPATIONS 


Adult education and the discipline of dis- 
tribution. K. Otto Logan. 14:13 Apr 
60 


Classroom instruction and the discipline 
of distribution. Leroy J. Donaldson. 
14:7 Apr ’60 


Coordination practices and the discipline 
of distribution. Harland E. Samson. 
14:9 Apr ’60 


Discipline of distribution, The (editorial). 
Warren G. Meyer. 14:4 Apr ’60 


Distributive education coordination inte- 
grates several factors. Robert Al Smith. 
14:25 Dee 759 


Distributive education and the discipline 
of distribution. John A. Beaumont. 14:5 
Apr ’60 


Ingredients of a successful distributive 
edueation program, The. John C. Roman. 
14:30 Nov ’59 


Making your distributive education teach- 
ing click. William S. Bennett. 14:29 
May ’60 


Small business and the discipline of dis- 
tribution. F. E. Hartzler. 14:11 Apr 
60 


Spanish classes for salespeople. Amalia 
Llabres de Charneco. 14:33 Mar ’60 


Supply and demand for workers in dis- 
tributive océupations. John A. Beau- 
‘mont. 14:23 May ’60 


Teacher education and the discipline of 
distribution. Mary V. Marks. 14:15 
Apr. ’60 


Your school can provide special facilities 
for distributive education. Beth Cogh- 
lan. 14:30 Oct 
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FBLA FORUM 


All business having been concluded, civili- 
zation was adjourned. Harold E. Fel- 
lows. 14:41 Nov ’59 


FBLA in the business education curricu- 
lum. 14:35 Jan ’60 


FBLA at the college level. 14:33 Apr ’60 


FBLA convention highlights. 14:45 Oct 


759 
FBLA gold-seal awards. 14:46 Oct 759 


FBLA projects, purposes, public relations. 
14:35 May ’60 


Spelling for the future business leader. 
14:41 Feb ’60 


Preparing effective exhibits. 14:45 Mar 
60 


Unique chapter projects. 14:33 Dee ’59 


GENERAL CLERICAL AND OFFICE 
MACHINES 


Clerical practice faces a challenge (edi- 
torial). Theodore Yerian. 14:5 Feb ’60 


Employment trends of importance to the 
general clerical teacher. Marian Darst. 
14:24 Nov 


experience in 
James G. 


Extending the classroom 
teaching clerical practice. 
Brown. 14:24 Oct ’59 


Making good teaching better through 
selected teaching aids. Dorothy Reeves. 
14:10 Feb ’60 ; 


Relationship of the clerical program to 
business and industry, The. Mildred 
Andra Witten. 14:7 Feb ’60 


Tailor-made clerical program. Rita Burr 
and Alberta Frerichs. 14:13 Feb ’60 


Teaching personal traits and _ business 
skills through dramatization. Edna H. 
Barbour. 14:32 Mar ’60 


Teaching trial-divisor division on the key- 
driven caleulator. Calvin Kennedy. 
14:25 Apr ’60 

What is the difference? E. L. Marietta. 

14:23 Dee ’59 


GUIDANCE 


Business education versus college-prepar- 
atory guidance. John E. Whiteraft. 
14:19 Apr ’60 


Business education for the talented. Milton 
C. Olson. 14:16 Feb ’60 


Future of business education in Seattle, 
The. Vernor Dotson. 14:19 Feb ’60 


Important testing and evaluating prob- 
lems in office education. Robert L. 
Ferguson 14:19 Oct ’59 
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What business teachers should learn from 
a follow-up study. John C. Roman, 
14:17 Dee 759 


OFFICE STANDARDS AND 


COOPERATION WITH BUSINESS 


Are we meeting transcription standards? 
Allien Russon. 14:31 Oct ’59 


Attaining office standards by the similar 
processes method. Elizabeth Melson. 
14:28 Feb ’60 


Businessmen and business teachers form 
council in North Carolina. James L. 
White. 14:31 Nov ’59 


Cooperation with business in the teaching 
of bookkeeping. Robert D. Balthaser. 
14:26 Dee 


Counseling business students by using the 
business community. William Selden. 
14:35 Mar ’60 


Development of standards for the key- 
driven caleulator, The. Mary Margaret 
Brady. 14:7 May ’60 


Enriching the distributive education cur- 

riculum. James Horan. 14:27 Apr ’60 
Office production (editorial). Wilson 
Ashby. 14:5 May ’60 


Ownership and operation of your own re- 
tail business. Raymond Oezkowski and 
Raymond Grandfield. 14:27 Feb ’60 


Standards for office operations involving 
the use of the typewriter. Irol Whitmore 
Balsley. 14:11 May ’60 


Standards of production on the ten-key 
adding machine keyboard. Robert J. 
Ruegg. 14:17 May ’60 


PUBLIC RELATIONS 


How schools can promote good public 
relations. Wesley E. Seott. 14:21 Nov 
59 


SHORTHAND 


Abbreviated longhand systems. George A. 
Wagoner. 14:21 Apr ’60 


Importance of penmanship in developing 
shorthand skill, The. Vernal H. Car- 
michael. 14:20 Dee 


Manpower’s testing program. Joseph C. 
Whitaker. 14:24 May ’60 


National Business Entrance Tests motivate 
business students. Parker Liles. 14:22 
Feb ’60 


Personnel director selects the stenographer, 
The. Ellen R. Timmons. 14:14 Oct 759 


Pretranseription drills on English funda- 
mentals. Clara Jane Robb. 14:13 Oct 
59 


Business 


Stenographic supervisor evaluates begin- 
ners, The. Geraldine Kyle. 14:10 Oct 
59 


Successful university shorthand program, 
A. Frances A. Brown and Alberta J. 
Frerichs. 14:7 Oct 759 


Symbol shorthand systems. George A. 


Wagoner. 14:27 Mar ’60 


Two points of view on shorthand (edi- 
torial). Mary Ellen Oliverio. 14:6 
Oct 759 


Use of a secretarial manual in teaching 
transcription, The. Jean D. Lunn. 14:22 
Nov ’59 


TYPEWRITING 


Building control in typewriting classes. 
Doris H. Crank and Floyd L. Crank. 
14:21 Dee ’59 


Businessman takes a look at typewriting, 
A. Harlan B. Miller. 14:9 Nov 759 


College teachers take a look at typewrit- 
ing. Donald J. Tate and Kenton E. 
Ross. 14:19 Nov ’59 


Common language typewriting. A. E. 
Klein. 14:23 Feb ’60 


Correlation of straight-copy and produc- 
tion rates of typewriting. Charles Reigel. 
14:21 Oct ’59 


Executive secretary takes a look at type- 
writing, An. K. Takei. 14:11 Nov ’59 


Higher rates in first-year typewriting. 
Gloria Natale. 14:16 Nov 759 


Influence of automation on the teaching 
of typewriting, The. Jane E. Clem. 14: 
22 Apr ’60 


Look at typewriting, A (editorial). 
Lawrence W. Erickson. 14:7 Nov 759 


Developing skill in typewriting. Phyllis A. 
Monkman. 14:15 Nov ’59 


Effective teaching procedure, An. Sister 
M. Teresa Paul, O.P. 14:18 Nov ’59 


Elementary school teacher takes a look at 
typewriting, An. Esther Ceterski. 14:13 
Nov ’59 


Motivation in the typewriting classroom. 
Jim Deitz. 14:14 Nov ’59 


Our typists should be taught the tools of 
their trade. Bill G. Rainey. 14:29 Mar 
60 


Realistic standards for beginning type- 
writing. Cleo P. Casady and William J. 
Masson. 14:25 May ’60 


WORK EXPERIENCE FOR TEACHERS 


Cooperative work-experience for business 
teachers. Roswell E. Fairbank. 14:21 
Mar ’60 
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